The Nail School
Hair Professionals Training Academy Ltd.

104 Oldbury Road, Rowley Regis, West Midlands B65 0PH

Acrylic Nail Extensions
This course manual is to help you after you have completed your course with us. It is our mission to support you by telephone, email or a personal visit back to us after you leave the course. There is a lot to learn on a short 1 day course and we would ask you to read the manual carefully and also visit our web site where there is a lot of information to re-enforce your training with us. You may call us at anytime between 10am – 10pm 7 days a week with a question. Remember “No question is a stupid question” 

Preparation for your client.
Your client and your responsibility for your clients well being and respect for their nails is your paramount concern.

Self presentation
Your appearance will give your client confidence in you as a professional

· Clean, ironed professional uniform

· Clean, neat hair, tied back/up if long and off collar and face
· Clean, well manicured nails
· Clean, sensible footwear
· Tights wear an appropriate colour for the uniform if wearing a skirt
· No Jewellery with the exception wedding band and stud earrings (religious jewellery may cause offence, so be aware)

· No body or breath odour
· No chewing gum or sucking sweets

· No visible underskirts/underwear

· Skirts to the knee. Trousers cropped no higher than the calf. Trousers not trailing on the floor
Working Area
Always allow yourself time between appointments to get ready for your next client. Your working area should be well lit, well ventilated and both you and your client should be seated on straight backed chairs, face to face with both feet firmly on the floor to prevent backache. You may consider a form of extraction fan that either sits on the desk top or is built into the desktop. A wrist support will also aid client comfort. 
As well as ensuring that all your nail technology treatments equipment are clean and sterilised for use, to prevent cross infection and contamination when using materials and products.
· All equipment and working surfaces and working area clean and appropriately sanitised/sterilised before and after use.

· Sanitised yours and your clients hands before service is begun

· A new towel for each client and a separate towel for your own personal use

· Dispose hygienically, nail wipe pads, paper roll, orange sticks/wooden spatulas and general waste
· Use sterilising cabinets, autoclaves to manufacturers instructions

Hygiene is the science concerned with the maintenance of sanitation and therefore good health. In principle it relates to being free from disease causing micro-organisms.
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· Sterilisation is the complete elimination of all micro-organisms and their spores.
· Disinfection is the reduction in the incidence of micro-organisms to an unacceptably low level.
· Antiseptic is a chemical which will kill, limit or prevent the growth of micro-organisms to an acceptably low level.
Sterilisation procedures kill all micro-organisms, bacterial, viral and fungal, and their spores. Disinfection and antiseptics kill a large percentage of bacteria, fungi and fungal spores, reducing their presence to a level acceptable to hygienic practise.

From this it follows that if the manicurist/nail technician is guarding against bacteria. Fungi and fungal spores, then the use of disinfection procedures and antiseptics is sufficient. If there is a possibility that viruses or bacterial spores are present and thus needing to be destroyed, then sterilisation procedures (e.g.Autoclave) must be followed. Whether items are to be sterilised or disinfected they should be pre-cleaned in hot, soapy water.
The Nail
Throughout your training and this manual we will refer to the various parts of the nail. Below are diagrams to help you identify these areas.
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You will find a full explanation of the anatomy of the nail under course notes on the nailschool web site. Also recommended for reading is The Encyclopedia of Nails by Jacqui Jefford & Anne Swain.

Record Keeping and Consultation.
Record keeping is required by law and by insurance companies policy. It is good practise and makes sense to keep a record of all clients treatments. Client record cards are confidential and must remain so. (Data protection Act)
They should be accessed by the technician only. The card is filled in during client consultation and should contain:-

Date of service : Name : Address : Telephone Number (mobile preferred) : Lifestyle : Contra indications check : Contra action check : Allergies : Medication : Nail condition/ plate type : Tip to be used : Overlay to be used : Treatment plan : Treatment progression : Aftercare advice : Products recommended for home use : Sales information.
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The above is necessary for the technician to be able to carry out the duties efficiently and effectively; to be able to contact the client in case an appointment needs to be cancelled/altered; to be able to inform clients of any promotions. Ready made record cards may be purchased as well as an index and box to store them in.
The Consultation
With a new client a full consultation will be needed. This is to establish the treatment plan that is agreeable to both the client and the technician.

That will depend on:-

· Condition of the hands and surrounding skin

· Condition of the nails

· Treatable nail conditions

· Allergies or reactions from previous treatments

· Client expectations

· Any CONTRA INDICATIONS present

Therefore a consultation for a nail technology treatments should include:-

Name: So you know the client you are dealing with and find her record card.

Address: To send mail shots of sales promotions to inform your clients. Mobile technicians need the address to go to.

Telephone Number: In case of illness of the technician, the client must be notified to change the time or cancel the appointment.

Contra Indications: All this means is any reason the treatment may not take place, and to make sure Contra Indications have been checked.

Allergies: If the client has any known allergies to any products so they may be avoided.
Disorders: Any disorders of the nails must be identified. e.g. onycholysis etc. See full list of nail disorders in course notes on the web site.
Condition of the nails: So that the appropriate action may be taken in the preparation of the natural nails for extensions or overlays, also to advise which overlay is best Gel, Acrylic or Silk/Fibreglass.

Treatment Plan: Clients expectations of the treatment. What the technician intends to do for the treatment and how long will it take.

Products used: In case the client has an allergic reaction to any products used, so that they may be avoided in future treatments.

Aftercare: What the technician recommended for the client to do at home, Any Contra-actions.

Comments: Anything you wish to note. Why is the client having the treatment, i.e. birthday, wedding, holiday – so that you can mention it next time.

Technician: Name of the technician who carried out the service.

Date: So a record can be kept of the time between treatments.
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As well as the written record keeping as above, also included in the consultation will be general questioning to assertain exactly what the clients wants.
So to carry out a detailed professional consultation you also:

· Determine lifestyle: from this you will be able to advise

· Advise type of overlay: Acrylic, Gel or Silk/Fibreglass

· Advise on length: their lifestyle will influence how long the nails should be.
· Discuss shape: Square, Squoval, round etc.

· Discuss treatment procedure

· Discuss aftercare, maintenance, correct removal etc.

· Further treatment

· Costs

· Time commitments
Contra-indications to Artificial nail structures
A contra-indication is a condition of the nail or the surrounding skin which would prevent a treatment being performed. These include diseases both infectious and non-infectious, some disorders and some abnormalities. The term Onychosis is used to describe any nail disease.

· Infectious nail and surrounding skin tissue diseases, ie Viral, fungal and bacterial.

· Non-infectious nails and surrounding skin tissue diseases , ie psoriasis and eczema

· Cuts, abrasions, open wounds etc.
· Allergies

· Poor circulation

· Recently scarred skin tissue

· Bruising, sprains, broken bones etc.

· Cuticle damage

· Extremely thin weak nails

· Extreme nail curvature

· Asthma (this condition needs thought if your client suffers from Asthma. U.V. gel may be more suitable as there are no fumes)

· Severely bitten nails

· Diabetes

· Onycholysis

· Some medications

· Heavy manual work, constant use of chemicals etc.

Contra- Actions
A contra action is a condition that has arisen during a nail treatment or as a direct result after a treatment has been carried out – treatment can be carried out, causiously.

· Softening or thinning of the nail plate: 

Natural nail has been thinned by constant filing: This is a very common occurance caused by bad technique. You should ensure you use the correct grit file when prepping the natural nail. Use a light touch when blending in tips and exercise accurate and careful filing when working in the cuticle area during maintenance.
· Natural nail has been thinned by over priming: Always follow the manufacturers instructions and do not apply to a wet nail.

· Natural nail not dehydrated before product application: The natural nail must be prepped fully and wiped over with pure acetone, which will remove grease ,dust and also dehydrate the nail plate before the tip is applied.
· Product has lifted and moisture is trapped between the layers: Nail preparation is the key to reduce lifting, removing grease, dust and moisture from the nails before applying product will help towards long lasting extensions. Do not carry 
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· out maintenance over lifting product ( Acrylic/Gel ) you will just lock in potential problems. If lifting is too severe then remove the extension, cleanse and reapply.

· Nail is wet before product is applied: Do not carry out a manicure soak in water before applying extensions, you need the nails as dry as possible to avoid lifting, use a dehydrator solution or pure acetone on the natural nail.
· Splitting and flaking of the natural nail.
· Over buffing of the natural nail during prep : use a light touch and correct file.
· Over blending of tips: Use your file accurately and carefully, you can use tip blender or pure acetone on a cotton bud to finish off the blending.
· Nail Extensions too long, too thin or too thick: The length rule applies, in that the free edge length should never be longer than the length of the natural nail. The stress area of the extension, which is half way up the natural nail, should be the thickest part of the application. So thin at the back, thicker in the middle and thin at the front, free edge.
· Client biting or picking off the extensions: Educate your clients about the wrongs of picking off their extensions, the damage it causes to the natural nail. Make sure they know how often they should need maintenance (infills). Acrylic nails should be soaked off in acetone.
· Maintenance overdue: Your client needs to be educated as to when maintenance is due, 2-3 weeks is ideal, any longer and problems may start.
· Premature loss of nail extensions
· Your clients will judge you on the quality of the nails you do by how long they last! 
· Preparation of the natural nail not done correctly: Ensure the correct preparation is carried out correctly
· Nail Extensions too long: The length of your clients nails is up to your client but you as the professional can give advice as to a suitable length. This is done during consultation, your clients lifestyle, hobbies, looking after small children, are they sporty, what kind of work do they do? Will all influence the length of the extensions they can cope with.
· Changes in clients lifestyle: clients can lose extensions because of medication, diet and increased stress levels.
· Improper use of products: always follow manufacturers instructions for a given product. Do not mix products from different companies.
· Lifting of product.

· Preparation of the natural nail not done correctly: Remove all oil, dust and moisture from the nail plate during and after preparation of the nail plate, this will ensure proper bonding and adhesion.
· Medication and stress levels: do an in depth consultation.
· Nail extensions too long:  the longer the extensions the more the stress level will be at the back of the tip due to leverage, this can weaken the whole extension.
· Contamination of products and tools: Always work in a safe, clean environment.
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· Incorrect mix ratio: quality training and practise will enable you to find the correct ratio of monomer to acrylic power, this is vital to give nails the correct strength as the manufacturers intended.
· Improper application of products: Follow the manufacturers instructions.
· Clients not returning for maintenance: it is up to you as a professional to advise your clients as to when they should return for infills/maintenance. Left too long the extensions will lift, may get infection in the airspace and will be a much longer job to do the maintenance.
· Discoloration of the nail plate: 

· Air bubbles: pockets of air left under the tip will cause an infection to start. The heat from the finger will cause bacteria and moisture trapped in the air pocket to cause the nail to go green, then brown, then black. Never put another tip on top of an area that has gone brown/black, advise that they see a GP. Green is usually just on the surface and can be removed with gentle filing, then a new tip may be fitted.

· Bacterial infection: this may be caused by, improper preparation, cracking of the natural nail or extension, lifting of product from the nail plate so moisture is trapped between the layers, client picking, biting, tearing or ripping off the product.
As a nail technician you cannot treat any nail condition and must never diagnose a condition. To do this could lead to a whole host of problems and lead to a client suing you. So leave treating and diagnosing to the medical profession.
What is COSHH? This stands for the Control of systems hazardous to health.

All products have to by law have a control sheet that details how the product should be stored and what to do in the event of a mishap in use, ie. Getting it in your eyes. You should have knowledge of and keep them handy should you need them.
Nail Infections.
There are many nail infections, see full list on our web site. Here are some of the more common infections or disorders.

· Verruca Vulgaris (common warts): These are small highly contagious and caused by viral infection. 

· Onychomcosis: This is a fungal infection caused bt Tinea Unguim Fungus, otherwise know as Ringworm. This infection invades beneath the free edge, spreading into the nailbed and then attacking the nail plate. The nail plate becomes brittle, rough and opaque, and separation occurs due to a build up of scales between the nail bed and nail plate. This can make the nail plate appear very thick. A yellow discolouration may also be present.
· Ringworm (Tinea): Ringworm of the hands is a highly contagious disease caused by a fungus (tinea unguim). The symptoms are popular, red lesions occurring in patches or rings over the hands. Itching may be slight to severe.

· Whitlows: This is a small abscess at the side or base of the nail. The skin around the nail becomes soft and open to infection by herpes simplex virus or by bacteria, usually through a prick with a dirty pin or other sharp object.

· Onycholysis: Separation of of the nail plate from the nail bed. The nail plate may go dark green or black.

· Nail Biting: A nervous habit which the individual is prompted to bite and chew the free edge of the nail plate right down to expose the bulging nail bed. 

· Mould and Mildew: This disorder can be associated with nail extensions. Its technical term is Pseudormonas Aeruginosa  on its own it is a harmless organism, 
Page 7

but in most areas will develop into a fungus. This occurs when water becomes trapped between the surface of the nail plate and acrylic/gel overlay. The artificial structure should always be removed to ensure the nail plate dries out. 
DO NOT LEAVE UNATTENDED
Preparation for the application of an artificial nail tip
The proper preparation of your clients hands is of the utmost importance before applying any nail enhancement products. If this is not done, it will not only put at risk your clients natural nails health but will leave you with a weak foundation onto which to build the nail products. This will cause a short life to the extensions causing lifting and breakage and give you a bad reputation.

No matter what system you are using, Acrylic, U.V. Gel or Silk/Fibreglass the preparation is the same. A lot of products from different companies do the same job but have different names.

1. Prepare your workstation to receive your client, have the area clean and your products ready for use.

2. Greet your client, and ensure your clients hands are clean by washing in antiseptic soap.
3. Do a thorough consultation and complete necessary records.

4. Sterilise tools in front of clients.

5. Sterilise yours and your clients hands with sanitising spray or gel.

6. Remove vanish or nail art.

7. Do a thorough contra-indications check

8. Perform a Mini Manicure Before we apply nail enhancements we need to prepare the natural, making sure it is clean and free from any excess non-living tissue.  A small amount of good quality cuticle cream should be applied to each cuticle and gently massaged with the pads of your thumbs. This will lubricate and soften the skin in preparation for any cuticle work that you may need to perform. Gently push back the cuticles with a sterilised hoof stick or cuticle pusher. The nail plate needs to be clear of any non-living tissue. Any hang nails may be removed carefully with nippers. The cuticle should never be cut as this thickens the skin and can cause scarring.
9. File the free edge: Shorten the free edge of the natural nails filing towards the centre from either side, if the nail is longer you may use nail clippers to speed up the process. The edge should be filed to match the stop point in the well of the tip, this will ensure a proper fit and maximum adhesion of the tip and will prevent moisture and dirt becoming trapped between the layers.
10. Remove the surface shine: Using a nail wipe solution (Isopropyl) on a pad wipe the nails free of any excess cream and grease. Using a high grit file or buffer gently remove the surface shine from the nail plate. This step is to remove non-living tissue attached to the nail plate and any surface oil and bacteria. The Lanula is the half moon shaped nail at the back of the nail next to the cuticle area. This is the new nail growth and is soft compared to the rest of the nail. This new nail growth comes from the Matrix which is the nail factory where the new cells are formed any damage to this area will result in white flecks on the nail as it goes forward. Non-living tissue attaches to the nail plate in this area to protect the new nail growth and must be removed otherwise lifting of the nail products will occur.
11. Cleanse and Dehydrate the nail plate layers:  It is important the the nail plate is as dry and grease free as possible. There are brands of dehydrator but pure acetone will do the same job. Wipe over the nail plate with the product. Pay particular attention to the lateral nail folds, cuticle and under the free edge. 
We recommend that you do this on one hand only, that being the hand you are about to attach the tips to, the other hand is not in your control so your client may be rubbing their fingers over the nail plates, leaning their hand against their face, brushing their hand through their hair etc. this will add grease to the nail plates. When you are ready to attach the nail tips to the other hand then carry out the dehydration and cleanse.
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12. Tip Application: The most common tips are natural tips with a deep well that need blending and white tips with a built in smile line that do not need blending. There are many other types of tips in many colours, shapes and sizes. Most tips are made of ABS plastic and blend easily and has less build up of heat when filed. Always use good quality tips, cheap tips will give inferior nail extensions, you get what you pay for! Some point to look for are high quality virgin ABS plastic, deep stop point, thin contact area, reinforced stress area, good structural point. Most well know brand names will have all these qualities.
13.  Sizing a tip: Offer the tip up to the free edge of the natural nail, check the sides and pre-tailor to fit if needed with a file along each edge. The tip must not extend up the natural nail more than halfway, this will ensure that the extension is evenly stressed. If needed trim a small amount off the well area of the tip. 

14. Attaching the Tip: Apply a small amount of adhesive to the well of the tip and holding the tip at a 45 degree angle press the tip onto the nail. Ensure there are no air bubbles trapped under the glued area of the tip. The well of the tip should be butted into the natural nails free edge, there should be no overlap on the sidewalls or short of the sidewalls. Remove excess adhesive and any adhesive under the free edge before it dries. There should be no adhesive on the surrounding skin and it may be removed with a cotton bud dipped in acetone.
15. Trim the Tips to Length: Using your one cut clippers in a vertical position with the blade facing you cut the tips to the required length. Remember you can always cut or file the tips shorter but you cannot make them longer once cut!
16. File the nails to length and shape the free edge: File along the side of the free edge of the tip to follow the side walls of the natural nail so that when you look at the nail from the top it looks like a natural nail would grow, nails do not naturally grow wider at the free edge but come in slightly. Now shape the front of the free edge to the clients preferred shape. Check that all nails now have the same length and adjust as necessary.
17. Blending in the Tip: It is important when using your file and blending in the back of the tip that you do not file the natural nail behind the tip. By aiming your file just behind the line of the area to be blended as you file along this line you will move onto the line, if you try and file right on the line you will move up as you file onto the natural nail, which you must avoid. Remember to use the fingers of your left hand to protect areas you do not want to file, i.e. cuticles surrounding skin to the nail plate etc. The object is to blend in the tip so that all the pink area of the nail is of an even colour and looks natural as if there where no stuck on tip present.  You can if you wish use Acetone on a cotton bud to aid the final blending in that it will melt the plastic of the tip giving a smooth blend in the final stages of blending. This method is also useful for clients whose nail plates have been overfilled in previous nail extension services.
18. Primer: Before the Acrylic is applied to the nails, Primer must be applied to the natural part of the nail, in other words the area not covered by the tip. This liquid must applied sparingly, do not flood the nail with primer as this can cause the Acrylic to lift as well as thin the nail plate.

19.  Application of Acrylic: It is important to get the right mix of Acrylic powder to monomer. The bead of acrylic must be on one side of the brush only to facilitate easy release from the brush onto the nail. Your brush size should be size 10 or 12 this will give you good coverage, ease of application and does not waste monomer plus will keep the fumes down due to you wiping excess monomer onto your paper towel. Dip your brush into the monomer making sure it is well saturated and free of trapped air between the bristles. Drag one side of the flags of the brush up the dappen dish containing the acrylic fluid, dip the wet side of the brush into the acrylic so that the monomer picks up acrylic powder on one side of the brush in the form of a bead. Touch the bead off onto the nail near to the cuticle area, put your brush between the cuticle and the bead of acrylic, press down in stages turning the brush as you move around the cuticle area. The acrylic must be thin at the back of the nail, this will enable infills to be done more easily and also reduce lifting due to water being trapped between the acrylic and the cuticle when washing your hands etc. The rest of the bead of acrylic can now 
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be smoothed forward with light use of the brush, brush forward until the acrylic fades off to the front of the nails (free edge). Your acrylic application should be thin at the cuticle area, thicker in the middle (stress area) and thinner at the front (free edge). If you have not applied enough acrylic you may not have enough acrylic at the free edge and will need to apply some more. Take a small bead onto the brush and place it onto the nail at the free edge, with patting motions even out the acrylic around the free edge. Now brush backwards towards the middle of the nail length and now that the acrylic has started to set you can now brush forward to smooth out. Your acrylic application is now complete. You must never get acrylic onto the skin surrounding the nail plate also be aware of acrylic getting under the free edge, remove it before it sets.
20. Finishing the Nails: The object now is to finish off the surface of the acrylic to an ultra smooth finish that you can either buff to a natural shine or apply nail paint, nail art or airbrush on a design and then topcoat. The electric file is now being used by more and more technicians to shape the acrylic, but it can done just as well with a file. Using a 180/100 grit file, file the sides and the front of the free edge to tidy up the shape. Now work through the top of the nail to smooth out the surface with the 180 grit side of the file, use the 100 grit to smooth it out further, then a white block, then an even smoother block. At this stage you have two options, you may use a buffer to give a natural shine or apply nail art and top coat. The final stage is to apply cuticle oil to the skin around the nail. Using acetone, nail wipe etc. dries out the skin and the cuticle oil re-hydrates.
21. Aftercare advice to clients: You must always advise your clients as to how to care for their new nail extensions, treat them as jewels not tools. Advise them of when infills will be needed and book them in if possible.
22. Infills: Infills or re-balancing of white tips should be done at 2-3 weeks intervals. Examine the extensions for lifting or damage. If the acrylic has lifted you will need to file the acrylic to remove the lifted area, if the lifting is too much soak off the extension and re-apply. Blend in the acrylic as you did when blending in tips, the nail should look smooth all the way through from cuticle to free edge. Apply primer to the natural nail at the cuticle area. Apply acrylic to the infill area only smoothing it out over the extension. File all the nail to a fine finish, then finish to the clients taste i.e. nail paint etc.
Products needed for Acrylic nails

Consultation Cards   
Files 100/180 grit

White block

Cuticle pusher or hoof stick

Sanitising spray

Pure acetone

Non Acetone

Cotton Buds

Tips of choice (Ultra form Edge)

Nail Glue

One cut nail clippers

Primer

Dusting brush

Nail wipe pads

Orange sticks

Dappen dish for monomer liquid

Clear or Pink Clear acrylic powder (Edge)

Monomer liquid ( Edge )

Acrylic brush No. 10 or 12

Buffer nail shiner ( Edge )
Folding Nail Table (capital)
Dust extraction unit ( Internet )

Masks (JK nails)
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Products needed for Acrylic nails

Safety glasses

Electric file ( internet ) (JK nails)

Med course bit (JK nails)

Fine bit (JK nails)

Sanding bit (JK nails)

Sanding bands (JK nails)
Acrylic monomer and powder and brushes from JK Nails, Soho Road, Birmingham B21 OLT
Tel:-  0121 554 8747

Insurance available from Premier Risk (Steve Fletcher 07590 463600)
Capital Hair & Beauty: either online or by store visit.






